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Basic Organization 

 
 Do not mix UST compliance paperwork 

with APCD and FHD paperwork 
 
 Preferable that you separate historical 

documents from current versions 
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Basic Organization 
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Basic Organization 
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UST compliance binder table of contents 
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Most current version 

Good for 1year 

 

 

Permit Application: 
keep it for the life of the 
tank (County keeps 
records for 10 years) 
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Most current version 
 
Good for 5 yrs 
 
 
 
It can be revoked 
if not in compliance 
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Update: every year 
 
Maintain Records for: 
for the life of the tank 
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Update: as necessary  
 
Maintain Records for: 
life of UST 
 
•Monitoring plan 
•Emergency Response plan 
•Plot plan 
•Facility page 
•Tank pages 
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Update: as necessary 
  
Maintain Records for: 
life of UST 
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Update: 
Once a year 
 
 
 
Maintain Records for: 
Keep for 3 yrs 
(including alarm history 
and set up) 
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To be conducted: 
•Every 36 months for all UST system 
•Right after secondary containment repairs, 
6 months after, then every 36 months 
 
Maintain Records for: 
Retain for life of tank 
(including tapes) 
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D.O. Monthly Report 
Maintain Records for: 

12 months 

DUSTO 
Update: as necessary 

(every 2 yrs) 
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D.O. Training 
 
Update: Annually and 
within 30 days for new 
hires 
 
Maintain records for: 
12 months 
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Maintain Records for: 
3 yrs 
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Update: annually 
(Or within 30days if there 
are changes) 
 
Maintain most current 
version on site 
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Maintain Records for: 
3 years 
 
 
TSDF signature 
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Maintain Records for: 
•On-site or off-site for 3years 
•6.5 years for cathodic 
protection 
•5 years for written performance 
claims pertaining to release 
detection systems, and 
calibration and maintenance 
records 
•Repairs, lining, and upgrades 
shall be maintained on site or at 
another approved location for 
the remaining life of the UST 

CCR § 2712 
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Maintain Records for: 
3 years 
 
Minor spill= use this log 
  
Significant or threatened 
releases = Contact All 
listed below 
•Contact 911  
•CUPA (619) 338-2454 
•Cal EMA (800) 852-7550 
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Updated: as needed 
 
Maintain most current 
version on site 
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Paperwork Organization 
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